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(1).

Shri John Joseph, Zonal Member, Central Board of Excise and Customs, North Block,
New Delhi.

The Principal Commissioner / Commissioner of Central Tax & Central Excise, Bhopal /
Indore / Jabalpur / Raipur /Ujjain

The Commissioner of Customs, Indore

The Commissioner of Central Tax & Central Excise, Audit Commissionerate, Raipur /
Indore/Bhopal.

The Commissioner of Central Tax & Central Excise (Appeals), Bhopal and Raipur.

The Commissioner of Central Tax, Customs & Central Excise (Appeals), Indore

The Directorate of Data Management, New Delhi.

Webmaster, O/o the Chief Commissioner CGST, Central Excise & Customs, Bhopal for
updating on website.

Shri Debdutta Jena, Deputy General Manager, Bharat Heavy Electricals Limited BHEL,
Bhopal —462022.

Shri R.G. Dwivedi, Regional Director, PHD Chamber, 22, Vaishali Nagar, Kotra Bhopal -
462003.

Shri G. Mishra, AVP (Finance), Bharat Oman Refineries Limited (BORL), Bina —470124.
Shri Uday Kothari, M/s Sun Pharmaceutical Industries Ltd., Dewas, Madhya Pradesh —
455001.

Shri K.G. Bansal, M/s Enterprising Engineers, Govindpura, Bhopal —462023.

Shri Vivek Vijayvargiya, M/s H&R Johnson (India) Ltd, Dewas, Madhya Pradesh —
455001.

Shri N.C. Mandal, DGM, Excise, M/s JSPL, P.B. No. 16, Kharsia Road, Raigarh Chhattisgarh
—496001.

Shri Vipin Mullick, Convener, Cll, Western Region Sub — committee on MSME, E-2/109,
Arera Colony, Bhopal —462016.

Shri Y.B. Subbarao, GM (Finance), SECL, Seepat Road, Bilaspur, Chhattisgarh —495006.



Shri Gautam Kothari, President, Pithampur Audhyogik Sangathan,231, Saket Nagar,
Indore —452001.

Shri D.R. Mahajan, DGM, CSC Telecommunication, BSNL, Hoshangabad Road, Bhopal-
4620015.

Dr. R.S. Goswami, Joint President, Federation of M.P. Chamber Of Commerce &
Industry, Bhopal.

Shri Arun Jain, President, M.P. Small Scale Industries Organization, Bhopal E- 2/30,
Mahavir Nagar , Bhopal - 462016.

Shri Dinesh Aggarwal, Director Hira Group S/4 Samarpan, Near Palajani Hospital,
Anupam Nagar, Raipur, Chhattisgarh — 492007.

Shri S.K. Sharma, M/s Chetan Industries Ltd., Sarora, Urla Industries Area, Raipur
Chhattisgarh — 492003.

Shri M.M. Sharma, Control Systems, Plot No. 23, Sector-1, Govindpura Industrial Area,
Bhopal-462023.

Hindi Officer, Central Tax, Central Excise & Customs, Bhopal for tra ion purpose.

Su periﬁte dent (Tech)
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Public Notice No. 01/2017-18

Attention of all the Importers, Exporters, Customs Brokers, other stakeholders and members of the
trade is invited to the Circular No. 40/2017-Customs NT dated 13.10.2017 issued by the Central Board of
Excise and Customs, New Delhi (copy enclosed) regarding Pilot implementation of the Paperless Processing
under SWIFT-Uploading of supporting documents. The pilot is intended to cover all types of imports under
ICES.

2. Under this facility, initially introduced on voluntary basis, the authorized persons (Customs
Brokers/Importers/other stakeholders) are required to submit all the supporting documents online on
ICEGATE using the e-SANCHIT application. Uploading digitally signed supporting documents is expected to
significantly reduce the import clearance time and therefore all the concerned stakeholders are
encouraged to use this facility for all their import clearances. In order to promote usage of e-SANCHIT by all
the stakeholders, it is being made obligatory to upload documents w.e.f. March 15, 2018. Further it has
been decided that those Customs Brokers and self-filers who do not file even a single bill of entry under e-
SANCHIT will not be permitted to file documents on ICEGATE after March 8, 2018. It must be noted by all
concerned that the e-SANCHIT shall soon be made mandatory and thus it is essential that all stakeholders
get acquainted with the application summarily.

3. The detailed procedure for uploading the supporting documents is mentioned in the Board’s
circular. The step by step procedure for uploading of supporting documents is also provided on the ICEGATE
website. The same is also annexed along with this Public Notice. A file containing “Frequently asked
questions” and their answers (also available in the ICEGATE website) has been annexed to this Public
Notice for sake of easy reference.

4, All the Trade Associations, Chambers of Commerce & Industries, Members of Regional Advisory
Committees and CHA Associations under the jurisdiction of the Commissionerate of Customs, Indore are
requested to bring the contents of the Public Notice to the knowledge of their members
and other concerned persons immediately.

5. Hindi version follows.

Encl. As above

N

T8 M g
(Hemant A. Bhat) hei

Chief Commissioner (BZ)
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provided on ICEGATE to the authorized persons 1o access and view the documents uploaded
by them.

4. In case the authorised person seeks 10 provide a document after the generation of the
Bill of Entry number, he/she may first upload the document on ICEGATE, obtain a unique ID
Image Reference number (IRN) for the document and link that document with the corresponding
Bill of Entry by submitting an amendment at the Service Centre. This procedure will also apply
when the authorised person submits a document in response to a query raised by Customs for
a Bill of Entry.

Assessment & Document Verification

5. Once a Bill of Entry has been filed, Customs officers will be able to access the uploaded
electronic versions of supporting documents while viewing or assessing the Bill of Entry on
ICES. During assessment, ICES provides for a query 0 be raised in order to call for additional
documents or information. In response to a query, supporting documents can also be uploaded
online by following the procedure described in para 4 above. All documents required for the
purposes of assessment would be viewed online. In due course, the facility to view supporting
documents will also be extended to officers of the Participating Government Agencies (PGAs).

6. Post Clearance Compliance Verification (PCCV) will be carried out online based on the
electronic versions of supporting documents instead of hardcopy dockets of the Bills of Entry.

Goods Registration, Examination & Clearance

7. After filing of the Bill of Entry, the authorized person (e.g. importer/Customs Broker) may
with his self-assessed copy of the Bill of Entry, approach the designated place for goods
registration, document verification and clearance. In case goods are to be examined, the officer
examining goods may record the results of inspection/examination online on ICES.

8. Some types of supporting documents are required 1o be presented in original (as
specified in the respective notifications) for verification of seal/signature etc., for defacement
and for the debit of quantities/value. Trade should present hardcopy at the time of the
registration of goods or at a place specified by the Commissioner of Customs. It may however
be noted that all supporting documents shall be uploaded digitally, including those documents
that must be presented in hardcopy. For supporting documents, where a debit of quantity/value
is required to be made on hardcopy, for every subsequent Bill of Entry filed for import, the latest
debit sheet shall be uploaded. The authorized person filing the 8ill of Entry should pay attention
while linking supporting documents with Bills of Entry and should ensure that the correct unique
reference numbers (IRNs) are mentioned in the Bills of Entry.

Manifest Closure

8. With the submission of supporting documents online, the manifest closure department of
the Custom House will not receive hardcopies of dockets. Officers shall rely on the electronic
records maintained on ICES to carry out activities in relation to manifest closure.

Other features to be pilot-tested
10. In consultation with the stakeholders, in the course of the pilot, the following features will
taken-up for pilot-testing:

(a) Upload of supporting documents for Bills of Entry is filed through the Service
Centers.




(b) On a test-basis, handheld devices would be used by Examining Officers and Shed
Superintendents to record inspection/ examination reports on the spot.

(c) presently, electronic copies of Out of Charge orders and assessed copies of Bills of
Entry are delivered online to the Custodians and authorised persons. in the course of
the pilot, digital signatures will be applied on these messages and not copies of Bills

of Entry.

11.  The Bill of Entry (Electronic Integrated Declaration) Regulation, 2011, was placed on the
CBEC website since August 4, 2017 for public feedback. Based on the feedback, the
Regulations are being finalized. This updated draft Regulations provide for the authorized
person 10 submit  digitally signed electronic integrated declarations (Bills of Entry) and
supporting documents and dispenses with the need for trade to submit the corresponding
hardcopies. The draft Regulations also provide that the authorised person shall retain, for a
period of 5 years from the date of acceptance of the Bill of Entry, all supporting documents in
original, which were used Of relied upon Dby him in submitting the electronic integrated
declaration, and shall produce them before Customs or other Government agencies in
connection with any action or proceedings under the Customs Act 1962 or any other law for the
time being in force.

12.  Chief Commissioners of Customs Delhi and Chennai are requested to kindly issuée public
notices. To facilitate smooth roll out of pilot, feedback and queries may be addressed by email
to gaurav.dhanda@icega{e.gou.in and nsm.ices@icegale.gov.in. References in hardcopy may

be sent to Commissioner (Single Window), HUDCO Vishala Building, B — Wing, Bhikhaji Cama
Place, R.K. Puram, New Delhi - 110066.

yours faithfully,

\ AR
(Maninder Kumar)

0OSD (Cus V)




e-SANCHIT
Frequently Asked Questions

Question: Who can login e-SANCHIT application?
Answer: Only ICEGATE registered users can use e-SANCHIT applications by accessing
the e-SANCHIT link.

Question: How can | upload a document?
Answer: Any registered ICEGATE user can upload documents using below steps.
I. Login into ICEGATE website using login credentials.
Il. Access the e-SANCHIT application by clicking on e-SANCHIT link provided in menu
options.
[ll. Upload document by clicking on Upload Documents button.
IV. Validate the document for digital signature.
V. Submit the document by clicking proper document type from document type drop
down and click on the submit button.

Question: | am not able to submit the document using Submit Document button?
Answer: Once the document is uploaded, document type is selected and digital signature
is verified then only the submit button will be visible.

Question: Am | able to upload documents in any format in any size.
Answer: Only PDF format is accepted in e-SANCHIT application having size lesser than 1
MB.

Question: Am | able to upload any no. of documents at a time?
Answer: No, you can upload maximum 5 documents at a time.

Question: What is the maximum file size that can be uploaded?
Answer: Maximum acceptable file size is 1 MB only.

Question: Will | be able to upload documents having same name?

Answer: No, as per business requirement, all documents to be uploaded must have
different name. Uploader should provide meaningful file names to documents so that they
can recognize and handle the file more effectively.

Question: How can | attach my digital signature with documents to be uploaded?
Answer: On ICEGATE website, a utility is provided in which user can attached DSC to
their document. The web utility is publically available and free. It can be accessed via
below link (https://www.icegate.gov.in/digitalSign/digitalSign.html)

Question: Can | use the same DSC for signing documents to be upload on e-SANCHIT
which | am using for signing BE and SB documents?

Answer: Yes, the same DSC that is used for signing BE and SB documents can also be
used for signing the document for e-SANCHIT.


https://www.icegate.gov.in/digitalSign/digitalSign.html

e-SANCHIT
Frequently Asked Questions

Question: How can | delete the documents once uploaded?

Answer: Once the document is uploaded then you can see the delete link for each
document at same page. However, once document is submitted and an IRN/ DRN are
generated, it cannot be removed from the systems. Trade must ensure that its reference is
not used in any Bill of Entry/ Shipping Bill.

Question: How to view the uploaded document before submission?
Answer: Once the document is uploaded then you can see the view link for each
document at same page.

Question: Can | get any confirmation for document upload?
Answer: Yes, an email/ message are triggered immediately on your registered email once
the document is submitted in e-SANCHIT application.

Question: How can | search a document that | have uploaded earlier?

Answer: Search functionality is provided in right side of e-SANCHIT, you can search any
document uploaded by using the IRN, DRN, Supporting document types and between a
date range.

Question: Will I be able to see other user's documents?
Answer: No, you can able to view the documents uploaded by logged in user only.

Question: What is IRN & DRN?

Answer: DRN stands for Document reference number, which is the unique reference to a
batch of uploaded documents. Five IRN numbers can have one DRN. IRN stands for
Image reference number, which is unique to each document. A group of IRN should be
entered into the Bill of Entry, not DRN.

Question: What are the other ways to access e-SANCHIT application?
Answer: You can access e-SANCHIT application via ICEGATE website only.

Question: What are the reasons for invalid digital signature?
Answer: You signature not registered on ICEGATE website or you have not signed the
document which you are trying to upload.

Question: What can | do if the document format is not pdf?

Answer: Only PDF documents are supported on e-SANCHIT application, you can contact
the document issuer for the proper pdf format or the document may be printed and
scanned into a PDF.



e-SANCHIT
Frequently Asked Questions

Question: What are the mandatory documents that need to be submitted online?
Answer: The list of mandatory documents for export/ import of goods from/ into India have
already been notified by DGFT notification No. 08/2015-2020 dated 4™ June 2015 i.e.

Bill of Lading / Airway Bill

Commercial Invoice

Packing List / OR as per CBEC Circular No. 01/15-Customs dated 12/01/2015.
Commercial Invoice cum Packing List would also be accepted.

Bill of Entry.

Other documents depending on the commodity imported, notification claimed and
Participating Government Agency (PGA) requirement. The Compulsory Compliance
Requirements provide an outline of the Supporting documents required for a CTH.

Question: Can one document contain multiple pages?
Answer: Yes, there is not any restriction for page count however the file size should
not exceed 1 MB.

Question: How to map Import / Export flat file, with IRN received after uploading
documents in e-SANCHIT?

Answer: An option is already there to provide IRN number in RES packages. Please
refer to field 14 of the <TABLE> SUPPORTINGDOCS in the Bill of Entry message
format. You can provide the IRN received while filling job in RES packages and submit
the flat file generated as usual.



eSANCHIT - Step-by-Step Procedure for electronic document upload

The following steps are the step by step procedures involved in uploading of the
supporting documents:

Step 1: Prepare Supporting Documents in digital format

Before uploading the document, the importer, exporter, Customs broker (referred to
hereinafter as ‘submitter’) may ensure that the document is rendered into a PDF/A
format (ISO 19005-2). The submitter may choose from among the following courses of
action:

(a) The submitter may obtain the document in a PDF/A format (ISO 19005-2) directly
from the document issuer. For example, the submitter may ask the document
issuer (seller, exporter, airlines, shipping lines, regulatory authority etc) to render
their documents in the PDF at source and deliver them to the submitter
electronically, instead of sending a facsimile or a scanned image of the
document. This should be possible if the document issuer uses computers to
generate documents.

(b) In case the document issuer does not use automated systems/computers or for
some other reason, it is not possible to generate PDF copies at source, and the
submitter receives the documents in hardcopy or as a facsimile, the submitter
may scan the document into a PDF format. In scanning the document, the
following qualitative aspects may be kept in mind:

(i) The resolution should not be less than 200 dpi in black and white

(i) The file size should not be more than 75 kb/ A4 size page.

(i) Ideally,one document (eg and invoice or a packing list) shall be rendered
into one pdf file regardless of the number of pages in the document.
Given that the maximum permissible file-size is 1 MB, this would allow the
submitter to upload a supporting document which is up to 13 pages long.
If a supporting document is more than 1MB in volume, then it should be
split and uploaded as two or more documents.

(iv) No stapler marks or punch-hole marks on the document should be visible.
If stapler marks or punch-hole marks are unavoidable, the submitter shall
ensure that these marks are on the margins and are at a clear distance
away from the content in the document.

(v) While scanning the document, it must be ensured that the document was
not placed in the scanner with a fold. For scanners with a roller feed, it
should be ensured that there are no folds in the image as result of the
action of the rollers.

(vi) The content in the document should not be skewed in any direction.

(vii) There should be no dark patches either in the source document or in the
image.

(viii) The letters should not be elongated or compressed (as it happens during
facsimile transmission).

(ix) If a document is stapled or bound in some way, before scanning, the
individual pages should be are taken apart and then fed into the scanner
sequentially in pages.



(i)  Whether the submitter renders supporting documents into pdf using either using ii.(a) or
ii(b) above, he/she must preview the document in order to ensure that the document is
clear and legible. In order to ensure that the document is legible and of proper quality,
the submitter may also use automatic image quality assessment tools.

(i)  The submitter should digitally sign the PDF document using the digital signature
certificate registered on ICEGATE. In doing so, the submitter acknowledges that the
document is legible and authentic. Taking note of the content and the context of the
supporting document, the submitter should save the file with a distinct name and save
the file in a location that is readily accessed. It is advisable for the submitter to link this
information to his own electronic system of records (RES package), which used to
prepare the electronic files for submission to ICEGATE.

Step 2: ICEGATE Login

ice::gate

e COMMERCE Portal Central Board of Excise

Last Updated

Only those who are registered on ICEGATE along with a digital signature certificate can
upload supporting documents in electronic format.
Step 3: Click on eSANCHIT



ice::

gate

Welcome to ICEGATE Hom

JoBSTATUS | Welcome To ICEGATE

CB WISE DAILY SUMMARY

—— | You are logged in as: HPBACUSER
NAVIGATION DOCUMENT

FOR NEW DTS
E-PAYMENT
FILE UPLOAD

| e-sanchiT |
GSTIN Enquiry
CB DIRECTORY ENQUIRY
AD Code Details
VIEW PROFILE

Warehouse Code Enquiry

Public Rotation No

Thereafter, the submitter should click on the Ilink https://icegate.gov.in/dms. on
ICEGATE. This link will take the submitter to a web page where the documents can be

uploaded. Kindly note that without logging in, a user will not be allowed to access e-
Sanchit.

Step 4: Click on the Upload Document Button.

SSANCHIT

e-STORAGE AND COMPUTERISED
HANDLING OF INDIRECT TAX DOCUMENTS

Welcome : DUMMYHPBACUSER (HPBACUSER) Search Criteria

3 1 Mol 1 DRN : RN :

Uploaded document details Document Types :
Select Document Type v
Eﬁhl X | ﬁ “ ﬁ' m m From Date : Date iﬂ To Date : Date 'E Search Document
No ftems Ican:‘, ] \ ‘ )
Show Items 10 v
User needs to click on Upload FileName DRN 1 RN . UploadDate  DocumentType
Document button to upload PDF No items found.

At a time, the user can upload a batch of 5 documents.


https://icegate.gov.in/dms

Import: File Selection

Selected Files :

Choose file | No file chosen
Choose file | No file chosen
Choose file | No file chosen
Choose file | No file chosen
Choose file | No file chosen

Document Validation Prerequisite...

1. Max allowed File size is 1 MB.

2. Supported format is PDF only.

3. Max File(s) limit is 5 Files per DRN.

4. All File should not be with same name.

5. Digitally verified file will be uploaded successfully.

If the document fails to meet the restriction on document size and type, the system will
display appropriate comments instantly against each file indicating the exact error.

Step 5: Using the dropdown, select the document type you wish to upload.
Make sure that the document is in pdf and should be digitally signed by the same user
who has logged in.

f
3 SANCHIT

e-STORAGE AND COMPUTERISED
HANDLING OF INDIRECT TAX DOCUMENTS

sions
Welcome : DUMMYHPBACUSER (HPBACUSER) Search Criteria
e e e T EEYE}E}RE}EREEE oY
001000-Certificate of anatysis (2 Document Types : | Select Document T
1 001002-Lab analysis Report 1 L S e
- 001003-Blood Analysis Report T =l . |oan l.-
BRI | co100¢ Certitcate of anatysis - Drug From Oute: [DW%
ElleName  DRN IRN StartDate  SIgn | 0010F5 Certinicate of Anaysis  Food & Supplement Action
iy Validated | 002000-Certificate of conformity
10/17/2017 Successfully 003000-Certificate of quality View
Test POF File 2Signed 44631 PM Verhed | 003001-Product Aoprovel Detete v 2 oy
SOIATIIONT ety 00300C-Batch Release Certificate i m i “
s 004000~ Test report i s NO ftems found.
Test POF File 15igned 4:46:32 PM  Verthed 004001 -Test Certificate e
Ongreat 005S000-Price/sales calalogue
t report
006001-Technical Writeup/ Literature v
Select the document - | 011000- Federat iaet approvat Delete |
| 0110FS-Specimen Copy of Labet - R
0380AQ-Vaccination certificate
type from dropdown. OS30HD Safety and mazeed dats shest
. 101000-Registr ation Document
This should be done 101001-importer Exprter Certificate
101002-RCMC
for a“ uploaded 10100C Registration CertifNicate
105000-Purchase order
documents. 165000-80nd

250000-Crew list declaration
2670PQ- Fumegation certificate
271000-Packing tst

Once the documents are uploaded, the system will prompt the user to select the
document type from a dropdown list. This list is also published on ICEGATE as part of
the ‘Single Window Code-map Directory’.



Step 6: For each document, click Validate Document button to validate the digital
signature.

3SANCHIT

e-STORAGE AND COMPUTERISED
HANDLING OF INDIRECT TAX DOCUMENTS

Best Viewed at 1024 x 768 Resolution | Internet Explorer 11.0-Later Versions

Welcome : DUNNYHPBACUSER (HPBACUSER) Saarch Crioris
| |
y ) oRN: | RN
Uploaded document details Document Type : | eect ocument e v
== From Date : O3t B  1ooue: [ore [y sowrch pocument
flodame  DRN RN StartDate Sign Adtion
tabdated
10/17/2017 Successhly e v View Sow ltems| 10 V
Test POF Fie 2 L4831 PM Vertied R
R et | 1 e ae o L] Apbadbate  Dooment Tyoe
10/17/2017 Successhy View
Test POF Fie Signed CARTIPN Verfeg | S0t Doxument Type V) Dete || e ens founs
Dgtal
tur
10/17/2017 codd vt — - - : :
SO A1 beveted | 3265t Document Tpe User needs to click on Validate

Document to verify Digital
Signature

The user must verify the file in respect of digital signature affixed on it by pressing the
‘validate’ button on the screen. Without completing the validation, the document will not
be ready for the next action i.e., “Submit Document”

Step 7 Click “submit document” button to submit up to 5 documents
The submitter should click the submit document button.

If the document fails to meet the restriction on document size and type, the system will
display appropriate comments instantly against each file indicating the exact error. The
submitter should rectify the error and upload the file again.

If the file upload is successful, the system will generate a uniqgue number called IRN,
which will be displayed on the web-page and also transmitted to the user as a structured
message from ICEGATE. The submitter may incorporate the data including the filename
and the unique number in his system of records (eg RES package). ICEGATE users can
also view the documents uploaded by them.

Step 8: Press OK to acknowledge the disclaimer



Disclaimer

Disclaimer :

You are responsible for the content and legibility of the document uploaded. You are required to retain the originals, which shall
be produced if asked by Customs or other Participating Government Agencies. You may use the uploaded document in connection
with the transactions filed on ICEGATE by including the unique number (IRN) in the electronic Bill of Entry, Shipping Bill.If the
unigue number of an uploaded document is not referenced in the electronic Bill of Entry or Shipping Bill, it shall not be
considered by Customs.

Response by eSANCHIT

Result 1: System will generate the IRN and DRN, which can be viewed online.

FSANCHIT

e-STORAGE AND COMPUTERISED
HANDLING OF INDIRECT TAX DOCUMENTS

Welcome : DUMMYHPBACUSER (HPBACUSER) Search Criteria
o[ ] o
| Uploaded document details D Types : [ Select Document Type
Fletame ) ,‘ : = , From Dute ToDute: [oute
2017101 2017101 10/1/2017 4:46:31 PM tessﬁb/ Verified 004000-Test report
Test POF File 1Signed 2017101700000003 2017101700000004 1071772017 4:46:32 PM.  Successfully Verified 0110FS-Specimen Copy of Label

DRN & IRN will be generated as shown in
the entry




Result 2: System will also generate a structured flat file containing IRN and DRN,
which can be integrated into RES package

ate =10V 7 102DL
ubject Document upload confirmation

“hanks for uploading Document In eSANCHIT
Ylease find uploaded document information as following -

HRECZZeSANCHITZZdmadminICES1_SPUPLOAD_RESP2017101700000003201710175216FTest PDF File
2Signed20171017 320171817 310/17/2017 4:46:31 PMFTest PDF File
1Signed20171017 420171017 310/17/2017 4:46:32 PMTREC2017101700000003

DRN :2017101700000003
Document name IRN
Test PDF File 2Signed 2017101700000003
Test PDF File 1Signed 2017101700000004

hanks’ -~
)

SANCHIT Team UPLOAD_RESP_2017101700000003.dms_

STRUCTURE OF THE FILE NAME OF THE ATTACHMENT
UPLOAD_RESP _ DRN.dms_

STRUCTURE OF THE CONTENT OF THE ATTACHMENT
HRECA]ZZA]MYEDOCS"]ZZM|<ICEGATE_ID>7]ICES1_57]PA]AJUPLOAD_RESPA]<DRN>"]
SYSTEMDATEA]SYSTEMTIME [New line character]

FA] <FILENAME> 7] <IRN> 7] <DRN> A]<UPLOADDATETIME> [Newline character]

FA] <FILENAME> *] <IRN> ] <DRN> A |<UPLOADDATETIME> [Newline character]

FA] <FILENAME> *] <IRN> "] <DRN> *]<UPLOADDATETIME> [Newline character]

FA] <FILENAME> 7] <IRN> ~] <DRN> A ]<UPLOADDATETIME> [Newline character]
TREC”] <DRN>

NOTE:
Line starting with HREC is the header record.
Line starting with TREC is the trailer record.

In between header record and the trailer record are the data records containingthe IRN, DRN, and upload date/time.

Characters in RED colour can be hardcoded. Itemsin GREEN must be generated for the particular document upload.
All records are followed by a record delimiter which is a newline character, (may be copied from the sample file);

Field delimiter: ASCII Chr 29: #|

SYSTEMDATE needs to be enteredin YYYYMMDD format

SYSTEMTIME needs to be enteredin MMHH format

UPLOADDATETIME may be in whatever format it is displayed on the DMS upload page screen

Step 9: Using uploaded documents in Bills of Entry / Shipping Bills

The submitter should upload all the required supporting documents as per procedure described
above in relation to a transaction e.g. a Bill of Entry or a Shipping Bill. The list of mandatory
documents for export/ import of goods from/ into India have already been notified by DGFT
notification No. 08/2015-2020 dated 4" June 2015 i.e.

e Bill of Lading / Airway Bill
¢ Commercial Invoice



e Packing List / OR as per CBEC Circular No. 01/15-Customs dated 12/01/2015.
Commercial Invoice cum Packing List would also be accepted.

Other than above, supporting documents to be uploaded will depend on the commodity
imported, notification claimed and Participating Government Agency (PGA) requirement. The
Compulsory Compliance Requirements provide information on the Supporting documents
required for different items in the Bill of Entry, which may be viewed online.

These uploaded documents may be linked to the corresponding Bill of Entry or the Shipping Bill
by filling out the mandatory details in the the appropriate section in the electronic format in the
Bill of Entry or Shipping Bill in the separate section titled <Table> Supporting Docs. The
following fields are required to be filed in the <Table> Supporting Docs of the Integrated
Declaration:

e Invoice serial number and Item sr. no: If the supporting document pertains to all items
in an invoice, then the invoice and item no. will both be indicated as “0”. But if an invoice
and item pertains to a particular item, then the invoice serial number and item serial
number may be indicated.

e Unique Number — For this use the IRN (Image Reference Number): The Customs
Broker/Importer receives this uniqgue number when he digitally signs a digital copy of a
document in pdf format (scanned from hardcopy or otherwise rendered into pdf) and
submits the supporting document to ICEGATE. This will be auto-generated by when
ICEGATE completes the upload process.

o Document type code: All supporting documents which are submitted by Customs
Broker / importer have a document type. Use the appropriate code for the document
type code for the document referenced by the unique number. Directory is already
provided on ICEGATE website under Single Window tab.

Document issuing party code: Optional field. Presently, this field is not validated.

e Document issuing party name and address: Name and address of the party that has
issued the document.

o Document reference number: This is the actual humber of the document use by the
document issuer.

o If the supporting document is a license, then the Document Referene Number
would be the License Number.

o If the supporting document is a Permit, then please enter the Permit Number in
this field.

o If the supporting document is a Certificate — eg Certificate of Analysis or
Certificate of Origin, please enter the Certificate Number.

o If it the supporting document is the invoice or Bill of Lading, this number, please
use the same number that was quoted elsewhere in the Bill of Entry.

o This Number is not to be confused with the DRN, which is received from
ICEGATE in response to the uploading of a document.

e Place of issue: Name of the city/town where the Document was issued.

o Document issue date. This is the document date — for example, if the document is a
Certificate, please mention the date of issue of the Certificate

o Document expiry date.- In case, the document has an validity date, please mention
that date. In case there is no validity or expiry mentioned in the document, you may
leave this field blank.

o Document beneficiary party name and address: Name and address of the party in
whose name document is issued. Usually the document is issued in the name of
importer. However, if the document is issued in the name of a party other than importer,
name and address of that party needs to be mentioned.

e Document beneficiary party code: If the document type is a registration, license,
certificate or a permit, indicate the IE Code of the party which is shown as the
beneficiary of this document.



Once the Bill of Entry is submitted into the system, Customs Officers or officers of Participating
Government Agencies who wish to view the Bill of entry or Shipping Bill along with the
supporting documents, can do so using appropriate screens in the Indian Customs EDI System.

Please note that the above data fields, some of which are optional, are crucial for the PGAs. If
the importer/Broker keeps these data fields blank, they may be asked by the PGAs to provide
this data into the Table through an amendment. In particular, please take note of the
requirements specified in the following table where data from application forms of PGAs will be
obtained in the <Table>Supporting Document of the Integrated Declaration in the following

manner:
S.No. | PGA Form Filed Name in the Agency Form Field Name in
Name <Table>Supporting Document
1. ‘ADC Sheet for e Import License No. &
import of Drugs” Valid Date,
by Drug Controller e (Form-10/ Form-11/
Adv.Lic.No/ 100% EOU)
Number,
e Any Permission/ 14,15 & 22
Endorsement letter,
e Import License No. &
Date,
e RC no. in case of
Cosmetics,
e Label
2. ‘“ADC Sheet for e Validity of Import
import of Drugs” Permission 25
by Drug Controller
3. “Application for e Sanitary Import Permit,
import of e Import Export License,
Livestock and o Health Certificate,
Livestock e Fumigation  Certificate/ 14,15 & 22
products” & by Test Report,
AQCS e Laboratory Letter Report,
e Plant Registration Copy
4, “Application for e Health Certificate,
import of Pet e Ticket (if any),
Animals, Aquatic/ e SIP/ DGFT License No. (if
Other Animals, any), 14, 15 & 22
Birds & Poultry e Laboratory Letter Report
(Chicks)” by
AQCS
5. “Application for e CITES Exemption/ Export/
Pre/ Post Re-Export permit/ LPC
Shipment Number & Date 14,15 & 22
Examination” by
WCCB
6. ‘Form PQ 15 - e Import Permit,
Application for e Phytosanitary Certificate,
quarantine e Fumigation Certificate (if
inspection and any),
Clearance of e Certificate of Origin (if 14,15 & 22
Imported  Plants/ any)
Plant Products
and (Others)




Cargo” by PQIS

‘Form PQ 15 - Date of Import Permit,

Application for Date of Phytosanitary

quarantine Certificate

inspection and

clearance of 24
Imported  Plants/

Plant Products

and (Others)

Cargo” by PQIS

“Import NOC Certificate of Analysis

application” by form Country of Origin,

FSSA Country  of  Origin 14,15 & 22

Certificate,
Specimen copy of label.
FSSAI License No.




